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SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 
Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes: 

1. Project information. 

2. Work covered by Contract Documents. 

3. Work by Owner under separate contracts. 

4. Owner-furnished products. 

5. Specification and drawing conventions. 

B. Related Section: 

1. Division 01 Section "Temporary Facilities and Controls" for limitations and procedures governing temporary 
use of facilities. 

1.3 PROJECT INFORMATION 

A. Project Identification:  ALDI Food Store No. 50 

1. Project Location:  Building C – Northlake & Coconut Blvd., Palm Beach Gardens, FL 33412 

B. Owner:  ALDI – Royal Palm Beach Division –  North State Road 7, Royal Palm Beach, FL, 33411  

1. Owner's Representative:  Jordan Ford – Director of Real Estate, ALDI Foods – Royal Palm Beach Division. 

C. Architect:       APD Engineering & Architecture, PLLC 

         Daniel Sargent, AIA, NCARB 

         615 Fishers Run 

         Victor, NY, 14564 

         (585) 742-2222 

D. Structural Engineer:    APD Engineering & Architecture, PLLC 

         Brent Powell, PE 

         615 Fishers Run 

         Victor, NY, 14564 

         (585) 742-2222 
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E. Mechanical Engineer:  APD Engineering & Architecture, PLLC 

         Kenneth Rea, PE 

         615 Fishers Run 

         Victor, NY, 14564 

         (585) 742-2222 

F. Electrical Engineer:   APD Engineering & Architecture, PLLC 

         Kenneth Rea, PE 

         615 Fishers Run 

         Victor, NY, 14564 

         (585) 742-2222 

G. Other Owner Consultants:  The Owner has retained the following design professionals who have prepared 
designated portions of the Contract Documents: 

H. Civil Engineer:     Thomas Engineering Group 

         Ryan Thomas, PE 

         6300 NW 31st Avenue 

         Fort Lauderdale, FL, 33309 

         (954) 202-7000 

1.4 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of the Project is defined by the Contract Documents and consists of the following: 

1. The Work consists of the new construction of a one-story structural-steel frame on CMU or poured in place 
foundations over concrete footings; masonry veneer with metal stud backup, and aluminum storefront windows; 
new plumbing, HVAC, and electrical work, including a loading area, sidewalks and other site improvements. 

B. Type of Contract 

1. Project will be constructed under a single prime contract. 

1.5 WORK BY OWNER UNDER SEPARATE CONTRACTS (APPENDIX B) 

A. General:  Cooperate fully with Owner and other contractors so work may be carried out smoothly, without 
interfering with or delaying work under this Contract or work by Owner.  Coordinate the Work of this Contract with 
work performed by Owner under separate contracts.  The Appendix B folder is located within the Vendor 
information folder on Sharenology Projects. The Vendor Information folder can be found on the left side 
of this project’s website on www.sharenology.com.  

B. Concurrent Work:  Owner will perform the following construction operations at Project site.  Those operations will 
be conducted simultaneously with work under this Contract. 

1. Roofing Work: 

a. Materials and Installation to be provided by roofer (bid directly to ALDI.): 

http://www.sharenology.com/
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1) Roof system (membrane) 
2) Rigid insulation on roof deck 
3) Tapered insulation on roof deck 
4) Penetration flashings 
5) Wall/ parapet flashings 
6) Roof edge metal (gravel stop) 
7) Termination of roof systems 
8) All roof flashings required for a complete weather-tight roof system 
9) Roof hatch and guard rails 
10) Walk pads 
11) Roof warranty 

b. [Materials and installation that could be included in the roofer scope or G.C. contract]: 
 (verify with ALDI Real Estate Director) 

1) Architectural sheet metal (fascia, soffits, scuppers, gutters, downspouts, friezeboards, etc…) 
2) Metal wall panel systems (not including storefront, signage or specialty products) 
3) Other roof systems (shingles, standing seam, etc…) and related flashings where necessary 
4) Vapor barrier on roof Deck 

c. Materials and installations provided by G.C.: (omitted from roofer bid) 
1) Wood blocking 
2) Roof curbs 
3) Structural steel / reinforcing 
4) Framing 
5) Roof deck 
6) Penetrations through roof deck 
7) HVAC work 
8) Storefront system 
9) Glazing 
10) Masonry 
11) Roof Drains 

 
2. Automatic Entrances 

3. Polished Concrete Finishing –  

a. Polishing materials and Installation to be provided by owner’s Polished Concrete finishing contractor 

1) Joint Sealants in Polished Concrete, as indicated on the drawings. 

 
4. Resilient Tile Flooring – Magnetic (when called for in documents) 

a. Materials and Installation to be provided by owner’s MVT tiling contractor 

1) Transition strips between concrete floor finish and MVT, as indicated on the drawings 

 
5. Exterior Signage 

6. Foodservice Equipment 

7. Loading Dock Equipment 

8. Fire Alarm – Contractor to provide conduit and boxes; verify requirements with Owner. 

9. Security System – Contractor to provide conduit and boxes; verify requirements with Owner. 

10. IT Equipment – Contractor to confirm that the following items have been completed prior to IT equipment 
installation date: 

a. Permanent UPS power has been delivered to site 
1) Bypass switch wired correctly by electrician, and installed on wall near UPS 
2) UPS mounted on shelf 
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3) Batteries connected inside UPS 
4) UPS (orange) outlets in office have been wired and are supported by the UPS 
5) UPS (orange) outlets at the registers have been wired and are supported by the UPS 

b. All physical check lanes are installed  
1) Power poles are secured under the check lane and to building steel in the ceiling 
2) Correct fixtures are installed at each lane: 

a) Keyboard/display stand 
b) EFT device stand 
c) Printer stand  

c. POS/office hardware from DTI is onsite 
1) This includes the UPS and bypass switch 
2) Equipment should be stored in a safe place (locked in a cooler if necessary) 

d. POS/office hardware from Telaid is onsite 
1) IT cabinet, door, and top 
2) Materials pallet (smaller pallet that includes cat5e cabling, antenna kit, materials, etc.) 
3) Equipment should be stored in a safe place (locked in a cooler if necessary) 

e. Time clock  
1) Power provided to time clock location 
2) Time clock mount (2-Gang In-Wall Enclosure) installed 

f. Someone will be onsite to allow Telaid access to site (typically 2-3 days)  
g. Phone lines have been installed 
h. Counter tops are installed in the office, with holes drilled for cables - see architectural interior 

elevation drawings for grommet locations 
i. Area for IT cabinet complete: 

1) Walls painted, floor boards installed 
2) UPS power outlet centered on back wall 

j. Roof penetration is complete, for the external wireless antenna, including: 
1) 2” conduit, from two feet (2’) below roof deck to a MINIMUM of eighteen inches (18”) above 

roof line 
2) Provide weather head at conduit end mounted a MINIMUM of one foot (1’) above roof line 

k. Building is secure 
1) IT Equipment cannot be installed if the building is not securable 

l. Verify that the store will be ready for WAN circuit delivery/installation: 
1) Confirm access to telephone demark area 
2) Confirm permanent power in store  
3) Confirm telephone demark backboard is in place 
4) Confirm #6 ground wire is installed - normally installed with phone lines 

 
1.6 OWNER-FURNISHED CONTRACTOR INSTALLED PRODUCTS (APPENDIX A) 

A. Owner will furnish products indicated.  The Work includes receiving, unloading, handling, storing, protecting, and 
installing Owner-furnished products and making building services connections. The Appendix A folder is 
located within the Vendor information folder on Sharenology Projects. The Vendor Information folder can 
be found on the left side of this project’s website on www.sharenology.com.  

B. Contractor to install owner furnished products. 

C. Owner-Furnished Products: 

1. Section 052100 Steel Joist Framing 

2. Section 053100 Steel Decking 

3. Section 064023 Interior Architectural Woodwork: 

a. Counter Tops 

b. Window Sills 

c. Plastic-laminate-clad Panels and wall mounted accent boxes 

4. Section 081113 Hollow Metal Doors and Frames: 

http://www.sharenology.com/
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a. Hollow Metal Doors 

b. Hollow Metal Window and Door Frames 

5. Section 087100 Door Hardware: 

a. Door Hardware 

6. Section 101436 Interior Signage 

a. Interior signage and graphics package. 

7. Section 10/11 0600 Miscellaneous Specialties and Equipment 

a. Tackboards 

b. Price Card Moldings 

c. Battery Chargers 

d. Safe and Safe Base 

e. Spot Merchandisers 

f. Cooler/Freezer Racking System 

8. Section 113100 Residential Appliances 

a. Refrigerator/Freezer 

9. Section 118226 Waste Compactors and Destructors 

a. Baling Press 

10. Section 123200 Manufactured Casework 

a. Plastic-laminate-faced Cabinets 

b. Plastic-laminate-faced Lockers 

c. Check-out Lanes w/ lane closure straps 

d. Sacking Counter Unit 

11. Section 265100 Interior Lighting 

a. Nordeon lighting system shall be owner furnished and contractor installed.  Contractor shall have 5 
days from date of delivery acceptance to verify shipment for any damages, correct quantity of 
fixtures and place claim.  After 5 days contractor shall be responsible for any damages and 
additional fixtures required to achieve layout shown. 

b. (Remaining specified light fixtures shall be provided and installed by Contractor from Aldi National 
Vendors.) 
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1.7 NATIONAL ACCOUNT VENDORS 

1. Steel Joist and Deck: Order from New Millennium.  Contact Jill Engerman, National Accounts Program 
Manager, 260-969-3502.  Coordinate with jill.engerman@newmill.com for all pre-sale correspondence, 
including bid documents and order forms. 

2. Manufactured Casework 

a. General Contractors doing work for Royal Palm Beach division shall determine quantity of material 
and coordinate with Owner’s Representative to order through Riddley Cabinet Co., Kings 
Mountain, NC.  Phone:  (704) 435-8829. 

3. Stainless steel products: order from ‘The Tarpening – LaFollette Company, Inc.’; For pricing and ordering, 
contact Eric Slone eslone@tarp-laff.com 317-780-1500 ext. 3328.  

4. National Account for HVAC Equipment - Refer to Mechanical Drawings 

a. Flo Energy Solutions Sahara Express™ Dual-Path Dehumidification RTU 
Contact: Rick Wilson (P) 888-598-1198   rickwilson@systemsflo.com     
 

5. National Account for Light fixtures - Refer to Electrical Drawings 
 

a. For FSG/GE Ordering:  
1) Contact Daniel Thomas, Daniel.thomas@fsgi.com or Lindsey Whisler, 

lindsey.whisler@fsgi.com at CCC1@fsgi.com, Tel.: +1 (214) 351-6266. 
 

b. For Nordeon Ordering:  
1) Contact Daniel Christiano, daniel.christiano@exp-brands.com, Tel.: +1 (864) 238-2404  

  

6. Dal-Tile (and American Olean) –Aldi has a national account rate with Daltile (and American Olean);  contact 
national account representative at: 
 
Daltile National Account Hotline: (877)-556-5728 
Or email at: National Order Desk: NATIONAL.ACCOUNTS@DALTILE.COM 

 

7. National Account for Ceiling Tile and Grid 
a. Armstrong Ceilings –Aldi has a national account rate with Armstrong; contact national account 
representative at: Armstrong National Rep. Lisa Cavataio at 800-442-4212 option #1.  (See also 
https://www.armstrongceilings.com/commercial/en-us/find-a-ceiling-distributor.html) 

 
8. Security/CCTV/Fire Alarm System Vendors 

General Contractors shall coordinate final locations for electrical rough in with ALDI Construction 
Representative and Security/CCTV/Fire Alarm vendor prior to the installation of junction boxes and conduit 
to support these systems.  

a. Security/CCTV/Fire Alarm System Vendor for Royal Palm Beach division is ADT Commercial, 
Attn. George Moreno, (949) 254-8264,  gmoreno@adt.com  

 
1.8 ACCESS TO SITE 

A. General:  Contractor shall have full use of Project site for construction operations during construction period.  
Contractor's use of Project site is limited only by Owner's right to perform work or to retain other contractors on 
portions of Project. 

mailto:jill.engerman@newmill.com
mailto:eslone@tarp-laff.com
mailto:rickwilson@systemsflo.com
mailto:Daniel.thomas@fsgi.com
mailto:lindsey.whisler@fsgi.com
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https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.armstrongceilings.com%2fcommercial%2fen-us%2ffind-a-ceiling-distributor.html&c=E,1,TlfzpYYNxKy-cUiGvngv_hTz_Xb-RblexRXQBckbp6jKwB7BgwvIOp5f-clpQuiQVDu9jSfSrHIiuqRbR0u5opAxAbZQZ-F3DVMhZAT6tJJoBKL4pk4,&typo=1
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1.9 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content:  The Specifications use certain conventions for the style of language and the intended 
meaning of certain terms, words, and phrases when used in particular situations.  These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications.  The words "shall," "shall 
be," or "shall comply with," depending on the context, are implied where a colon (:) is used within a sentence 
or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated otherwise. 

B. Division 01 General Requirements:  Requirements of Sections in Division 01 apply to the Work of all Sections in 
the Specifications. 

C. Drawing Coordination:  Requirements for materials and products identified on the Drawings are described in detail 
in the Specifications.  One or more of the following are used on the Drawings to identify materials and products: 

1. Terminology:  Materials and products are identified by the typical generic terms used in the individual 
Specifications Sections. 

2. Abbreviations:  Materials and products are identified by abbreviations scheduled on Drawings. 

3. Keynoting:  Materials and products are identified by reference keynotes referencing Specification Section 
numbers found in this Project Manual. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 
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END OF SECTION 011000 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Section: 

1. Division 01 Section "Product Requirements" for requirements for submitting comparable product submittals 
for products by listed manufacturers. 

1.2 SUBMITTALS 

A. Substitution Requests:  Submit three copies of each request for consideration.  Identify product or fabrication or 
installation method to be replaced.  Include Specification Section number and title and Drawing numbers and titles. 

1. Documentation:  Show compliance with requirements for substitutions and the following, as applicable: 

a. Statement indicating why specified product or fabrication or installation cannot be provided, if 
applicable. 

b. Coordination information, including a list of changes or modifications needed to other parts of the 
Work and to construction performed by Owner and separate contractors, which will be necessary to 
accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitution with those of the Work specified.  
Include annotated copy of applicable specification section.  Significant qualities may include 
attributes such as performance, weight, size, durability, visual effect, sustainable design 
characteristics, warranties, and specific features and requirements indicated.  Indicate deviations, if 
any, from the Work specified. 

d. List of similar installations for completed projects with project names and addresses and names and 
addresses of architects and owners. 

e. Material test reports from a qualified testing agency indicating and interpreting test results for 
compliance with requirements indicated. 

f. Research reports evidencing compliance with building code in effect for Project. 

g. Detailed comparison of Contractor's construction schedule using proposed substitution with products 
specified for the Work, including effect on the overall Contract Time.  If specified product or method 
of construction cannot be provided within the Contract Time, include letter from manufacturer, on 
manufacturer's letterhead, stating date of receipt of purchase order, lack of availability, or delays in 
delivery. 

h. Cost information, including a proposal of change, if any, in the Contract Sum. 

i. Contractor's certification that proposed substitution complies with requirements in the Contract 
Documents except as indicated in substitution request, is compatible with related materials, and is 
appropriate for applications indicated. 

j. Contractor's waiver of rights to additional payment or time that may subsequently become necessary 
because of failure of proposed substitution to produce indicated results. 

1.3 QUALITY ASSURANCE 

A. Compatibility of Substitutions:  Investigate and document compatibility of proposed substitution with related 
products and materials.  Engage qualified testing agency to perform compatibility tests recommended by 
manufacturers as required. 
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PART 2 - PRODUCTS 

2.1 SUBSTITUTIONS 

A. Substitutions for Cause:  Submit requests for substitution immediately upon discovery of need for change, but not 
later than 15 days prior to time required for preparation and review of related submittals. 

1. Conditions:  Owner will consider Contractor's request for substitution when the following conditions are 
satisfied: 

a. Requested substitution is consistent with the Contract Documents and will produce indicated results. 
b. Requested substitution will not adversely affect Contractor's construction schedule. 
c. Requested substitution has received necessary approvals of authorities having jurisdiction. 
d. Requested substitution is compatible with other portions of the Work. 
e. Requested substitution has been coordinated with other portions of the Work. 
f. Requested substitution provides specified warranty. 
g. If requested substitution involves more than one contractor, requested substitution has been 

coordinated with other portions of the Work, is uniform and consistent, is compatible with other 
products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience:  Owner will consider requests for substitution if received prior to the Notice of Award, 
unless otherwise acceptable. All Substitutions must be identified prior to submittal of bid. 

1. Conditions:  Owner will consider Contractor's request for substitution when the following conditions are 
satisfied: 

a. Requested substitution offers Owner a substantial advantage in cost, time, energy conservation, or 
other considerations, after deducting additional responsibilities Owner must assume.  Owner's 
additional responsibilities may include compensation to Architect for redesign and evaluation 
services, increased cost of other construction by Owner, and similar considerations. 

b. Requested substitution does not require extensive revisions to the Contract Documents. 
c. Requested substitution is consistent with the Contract Documents and will produce indicated results. 
d. Requested substitution will not adversely affect Contractor's construction schedule. 
e. Requested substitution has received necessary approvals of authorities having jurisdiction. 
f. Requested substitution is compatible with other portions of the Work. 
g. Requested substitution has been coordinated with other portions of the Work. 
h. Requested substitution provides specified warranty. 
i. If requested substitution involves more than one contractor, requested substitution has been 

coordinated with other portions of the Work, is uniform and consistent, is compatible with other 
products, and is acceptable to all contractors involved. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012500 
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing Contract modifications. 

1.2 MINOR CHANGES IN THE WORK 

A. Owner will issue supplemental instructions authorizing minor changes in the Work, not involving adjustment to the 
Contract Sum or the Contract Time. 

1.3 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Owner will issue a detailed description of proposed changes in the Work that 
may require adjustment to the Contract Sum or the Contract Time.  If necessary, the description will include 
supplemental or revised Drawings and Specifications. 

1. Proposal Requests are not instructions either to stop work in progress or to execute the proposed change. 
2. Within 7 days, after receipt of Proposal Request, submit a quotation estimating cost adjustments to the 

Contract Sum and the Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with total amount of 
purchases and credits to be made 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade discounts. 
c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the effect of the change. 

B. Contractor-Initiated Proposals:  If latent or changed conditions require modifications to the Contract, Contractor may 
initiate a claim by submitting a request for a change to Owner. 

1. Include a statement outlining reasons for the change and the effect of the change on the Work.  Provide a 
complete description of the proposed change.  Indicate the effect of the proposed change on the Contract 
Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total amount of purchases 
and credits to be made. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade discounts. 
4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's construction schedule that indicates the effect of the change. 

1.4 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Proposal Request, Owner will issue a Change Order for signatures of Owner and 
Contractor on ALDI Change Order Request form and Change Order Summary form. 

1.5 CONSTRUCTION CHANGE DIRECTIVE 

A. Work Change Directive:  Owner may issue a Work Change Directive. Work Change Directive instructs Contractor 
to proceed with a change in the Work, for subsequent inclusion in a Change Order. 

1. Work Change Directive contains a complete description of change in the Work.  It also designates method 
to be followed to determine change in the Contract Sum or the Contract Time. 

B. Documentation:  Maintain detailed records on a time and material basis of work required by the Work Change 
Directive. 

1. After completion of change, submit an itemized account and supporting data necessary to substantiate cost 
and time adjustments to the Contract. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012600 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project including, but not 
limited to, the following: 

1. General project coordination procedures. 
2. Administrative and supervisory personnel. 
3. Coordination drawings. 
4. Requests for Information (RFIs). 
5. Project meetings. 

1.2 DEFINITIONS 

A. RFI:  Request from Owner, Architect, or Contractor seeking information from each other during construction. 

1.3 COORDINATION 

A. Coordination:  Coordinate construction operations included in different Sections of the Specifications to ensure 
efficient and orderly installation of each part of the Work.  Coordinate construction operations, included in different 
Sections, which depend on each other for proper installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results where installation of one 
part of the Work depends on installation of other components, before or after its own installation. 

a. For store with Magnetic Vinyl Tile Sales Floor. Allow time for the Owner to have new Magnetic 
Vinyl Tile floor finish installed after perimeter walls, wall furring, or other floor mounted items are 
installed. The contractor shall be responsible to coordinate any utilities, which penetrate the MVT 
floor with the flooring installation; to provide “mud-free” access to the building for the MVT flooring 
installers and their supplies; to see that an adequate mechanical ventilation is available in the building 
during the MVT flooring installation. Note: Only wheeled equipment having non-marking wheels shall 
be allowed on MVT flooring and backroom floors. Contractor shall allow for in his schedule that 
Owner’s MVT flooring installer will not be available to install MVT over Nationally recognized 
holidays.  

2. Make adequate provisions to accommodate items scheduled for later installation. 

1.4 COORDINATION DRAWINGS 

A. Prepare coordination drawings for areas above ceilings where close tolerances are required between building 
elements and mechanical and electrical work and where installation is not completely shown on Drawings, where 
limited space availability necessitates coordination, or if coordination is required to facilitate integration of products 
and materials fabricated or installed by more than one entity. 

1. Content:  Project-specific information, drawn accurately to a scale large enough to indicate and resolve 
conflicts. 

1.5 KEY PERSONNEL 

A. Key Personnel Names:  Within 15 days of starting construction operations, submit a list of key personnel 
assignments, including superintendent and other personnel in attendance at Project site.  Identify individuals and 
their duties and responsibilities; list addresses and telephone numbers, including home, office, and cellular 
telephone numbers and email addresses.  Provide names, addresses, and telephone numbers of individuals 
assigned as standbys in the absence of individuals assigned to Project. 
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1.6 REQUESTS FOR INFORMATION (RFIs) 

A. General:  Immediately on discovery of the need for additional information or interpretation of the Contract 
Documents, Contractor shall prepare and submit an RFI in the form specified. 

1. Coordinate and submit RFIs via Sharenology Projects in a prompt manner so as to avoid delays in 
Contractor's work or work of subcontractors. 

2. During Bidding, the contractor will be responsible to post all RFIs to Sharenology Projects. 

3. During Construction, the contractor will be responsible to upload all RFIs to Sharenology Projects. 

B. Content of the RFI:  Include a detailed, legible description of item needing information or interpretation and the 
following: 

1. Project name. 
2. Project number. 
3. Date. 
4. Name of Contractor. 
5. Name of Architect. 
6. RFI number, numbered sequentially. 
7. RFI subject. 
8. Specification Section number and title and related paragraphs, as appropriate. 
9. Drawing number and detail references, as appropriate. 
10. Field dimensions and conditions, as appropriate. 
11. Contractor's suggested resolution.  If Contractor's solution(s) impacts the Contract Time or the Contract 

Sum, Contractor shall state impact in the RFI. 
12. Contractor's signature. 
13. Attachments:  Include sketches, descriptions, measurements, photos, Product Data, Shop Drawings, 

coordination drawings, and other information necessary to fully describe items needing interpretation. 

a. Include dimensions, thicknesses, structural grid references, and details of affected materials, 
assemblies, and attachments on attached sketches. 

C. RFI Forms:  Utilize the automated RFI tool on Sharenology Projects. 

D. The Owner will review each RFI, determine action required, and respond.  Allow seven working days for response 
for each RFI. 

1. Action on RFIs that does not constitute a change to the Contract Time or the Contract Sum.  

a. If Contractor believes the RFI response warrants change in the Contract Time or the Contract Sum, 
notify Owner in writing within 5 days of receipt of the RFI response.  

E. RFI Log:  Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes: 
1. Administrative and procedural requirements for submitting Shop Drawings, Product Data, Samples, 

and other submittals. 

B. Related Requirements: 
1. Section 017700 "Closeout Procedures" for administrative and procedural requirements for contract 

closeout. 
2. Section 017839 "Project Record Documents" for submitting record Drawings, record Specifications, 

and record Product Data. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require responsive action by 
the reviewer. 

B. Informational Submittals: Written and graphic information and physical samples that do not require 
responsive action by the reviewer 

C. Reviewer: The person to whom the submittal is made, who reviews the submittal for compliance, the Owner 
Representative or the Architect.  

1.3 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Coordination: Coordinate preparation and processing of submittals with performance of construction 
activities.  

B. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. Time for review 
shall commence on receipt of submittal by the Reviewer. No extension of the Contract Time will be 
authorized because of failure to transmit submittals enough in advance of the Work to permit processing, 
including resubmittals. 
1. Initial Review: Allow 7 business days for initial review of each submittal. Allow additional time if 

coordination with subsequent submittals is required.  
2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as initial 

submittal. 
3. Resubmittal Review: Allow 7 business days for review of each resubmittal. 

C. Place a permanent label or title block on each submittal item for identification. 
1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 6 by 8 inches on label or beside title block to record Contractor's 

review and approval markings and action taken by Reviewer. 
3. Include the following information for processing and recording action taken: 

a. Project name. 
b. Date. 
c. Name of Architect. 
d. Name of Construction Manager. 
e. Name of Contractor. 
f. Name of subcontractor. 
g. Name of supplier. 
h. Name of manufacturer. 
i. Submittal number or other unique identifier, including revision identifier. 

1) Submittal number shall use Specification Section number followed by a decimal point 
and then a sequential number (e.g., 061000.01). Resubmittals shall include an 
alphabetic suffix after another decimal point (e.g., 061000.01.A). 
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j. Number and title of appropriate Specification Section. 
k. Drawing number and detail references, as appropriate. 
l. Location(s) where product is to be installed, as appropriate. 
m. Other necessary identification. 

4. Additional Paper Copies: Unless additional copies are required for final submittal, and unless 
Reviewer observes noncompliance with provisions in the Contract Documents, initial submittal may 
serve as final submittal. 

5. Transmittal for Paper Submittals: Assemble each submittal individually and appropriately for 
transmittal and handling. Transmit each submittal using a transmittal form.  

D. Options: Identify options requiring selection by Reviewer. 

E. Deviations: Identify deviations from the Contract Documents on submittals. 

F. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 
1. Note date and content of previous submittal. 
2. Note date and content of revision in label or title block and clearly indicate extent of revision. 
3. Resubmit submittals until they are marked with approval notation from Reviewer action stamp. 

G. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators and 
installers, authorities having jurisdiction, and others as necessary for performance of construction activities. 
Show distribution on transmittal forms. 

H. Use for Construction: Retain complete copies of submittals on Project site. Use only final action submittals 
that are marked with approval notation from Reviewer action stamp. 

I. Use for Project Closeout: Retain complete copies of submittals for final submission at project closeout. Refer 
to Specification Section 017700 "Closeout Procedures". 

PART 2 - PRODUCTS 

2.1 REQUIRED TEST SUBMITTALS 

A. Submit the following information to the Owner's designated representative in addition to requirements 
specific to this Section. 

ARCHITECTURAL/STRUCTURAL 
 TESTS OPER. & 

MAINT. DATA 
1. Subgrade Compaction  

(including 7 additional at canopy slab) 
X  

2. Concrete Tests: (3 per day min.)   
  

A. Concrete Tests 
 

X 
 

 B. One slump test per set of                                         
cylinder tests 

X  

3. Concrete Slab At Sales Floor (If Required by 
ALDI Construction Representative)  

  

 A. Floor Flatness X  
 A. Floor Levelness X  
    
4. Asphalt Base Tests (5 locations) X  
5. Overhead Doors  X 
6. Dock Plate Leveler  X 

 
PLUMBING TESTS OPER. & 

MAINT. DATA 
1. Water Heaters  X 
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HVAC TESTS OPER. & 

MAINT. DATA 
1. Air Handling Units, Curbs,Unit Heater  X 
2. Air Balance X  

 
ELECTRICAL TESTS OPER. & 

MAINT. DATA 
1. Panels/Switchgear/Disconnects  X 
2. Bells/Buzzers  X 

2.2 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements: 
1. Post and submit submittals as PDF electronic files directly to Project Web site specifically established 

for Project. 
2. Action Submittals for physical copies. 

a. Shop drawings, reviewed and annotated by the Contractor - two black-line prints. 
b. Product data - 1 copy. 
c. Samples - 2, plus extra samples as required indicating range of color, finish, and texture to 

be expected. 
d. Inspection and test reports - 1 copy. 
e. Warranties - 2 copies. 
f. Survey data - 4 copies. 
g. Closeout submittals - 2 copies. 

3. Informational Submittals: Submit two paper copies of each submittal unless otherwise indicated. 
Reviewer will not return copies. 

B. Product Data: Collect information into a single submittal for each element of construction and type of product 
or equipment. 
1. Submit Product Data before or concurrent with Samples. 

C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base Shop Drawings 
on reproductions of the Contract Documents or standard printed data, unless submittal based on Architect's 
digital data drawing files is otherwise permitted. 

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these characteristics 
with other elements and for a comparison of these characteristics between submittal and actual component 
as delivered and installed. 
1. Disposition: Maintain sets of approved Samples at Project site, available for quality-control 

comparisons throughout the course of construction activity. Sample sets may be used to determine 
final acceptance of construction associated with each set. 

E. Coordination Drawings Submittals: Comply with requirements specified in Section 013100 "Project 
Management and Coordination." 

F. Application for Payment and Schedule of Values: Comply with requirements specified by the Owner. 

G. Test and Inspection Reports and Schedule of Tests and Inspections Submittals: Comply with requirements 
specified in Section 014000 "Quality Requirements." 

H. Closeout Submittals and Maintenance Material Submittals: Comply with requirements specified in 
Section 017700 "Closeout Procedures." 

I. Project Record Documents: Comply with requirements specified in Section 017839 "Project Record 
Documents." 

J. Subcontract List:  Prepare and submit a written summary identifying individuals or firms proposed for each 
portion of the Work, including those who are to furnish products or equipment fabricated to a special design. 
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K. Qualification Data:  Prepare written information that demonstrates capabilities and experience of firm or 
person.  Include lists of completed projects with project names and addresses, contact information of 
architects and owners, and other information specified. 

2.3 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a design 
professional are specifically required of Contractor by the Contract Documents, provide products and 
systems complying with specific performance and design criteria indicated. 

B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other required 
submittals, submit paper copies of certificate, signed and sealed by the responsible design professional, for 
each product and system specifically assigned to Contractor to be designed or certified by a design 
professional. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Action and Informational Submittals: Review each submittal and check for coordination with other Work of 
the Contract and for compliance with the Contract Documents. Note corrections and field dimensions. Mark 
with approval stamp before submitting to Reviewer. 

B. Project Closeout and Maintenance Material Submittals: See requirements in Section 017700 "Closeout 
Procedures." 

C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name and location, 
submittal number, Specification Section title and number, name of reviewer, date of Contractor's approval, 
and statement certifying that submittal has been reviewed, checked, and approved for compliance with the 
Contract Documents. 

3.2 REVIEWER'S ACTION 

A. General: Reviewer will not review submittals that do not bear Contractor's approval stamp and will return 
them without action. 

B. Action Submittals: Each submittal will be reviewed and marked to indicate corrections or modifications 
required. 

C. Informational Submittals: Reviewer will review each submittal and will not return it, or will return it if it does 
not comply with requirements.  

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned for 
resubmittal without review. 

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

END OF SECTION 013300 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for quality assurance and quality control. 

B. Testing and inspecting services are required to verify compliance with requirements specified or indicated.  These 
services do not relieve Contractor of responsibility for compliance with the Contract Document requirements. 

1. Requirements for Contractor to provide quality-assurance and -control services required by Architect, 
Owner, or authorities having jurisdiction are not limited by provisions of this Section. 

C. Related Sections: 

1. Divisions 02 through 49 Sections for specific test and inspection requirements. 

1.2 DEFINITIONS 

A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during execution of the Work 
to guard against defects and deficiencies and substantiate that proposed construction will comply with requirements. 

B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after execution of the 
Work to evaluate that actual products incorporated into the Work and completed construction comply with 
requirements.  Services do not include contract enforcement activities performed by Owner or Architect. 

C. Mockups:  Full size physical assemblies that are constructed on-site.  Mockups are constructed to verify selections 
made under sample submittals; to demonstrate aesthetic effects and, where indicated, qualities of materials and 
execution; to review coordination, testing, or operation; to show interface between dissimilar materials; and to 
demonstrate compliance with specified installation tolerances.  Mockups are not Samples.  Unless otherwise 
indicated, approved mockups establish the standard by which the Work will be judged. 

D. Preconstruction Testing:  Tests and inspections performed specifically for the Project before products and materials 
are incorporated into the Work to verify performance or compliance with specified criteria. 

E. Product Testing:  Tests and inspections that are performed by an NRTL, an NVLAP, or a testing agency qualified 
to conduct product testing and acceptable to authorities having jurisdiction, to establish product performance and 
compliance with specified requirements. 

F. Source Quality-Control Testing:  Tests and inspections that are performed at the source, i.e., plant, mill, factory, or 
shop. 

G. Field Quality-Control Testing:  Tests and inspections that are performed on-site for installation of the Work and for 
completed Work. 

H. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing laboratory shall mean 
the same as testing agency. 

I. Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an employee, Subcontractor, or 
Sub-subcontractor, to perform a particular construction operation, including installation, erection, application, and 
similar operations. 

J. Experienced:  When used with an entity or individual, "experienced" means having successfully completed a 
minimum of five previous projects similar in nature, size, and extent to this Project; being familiar with special 
requirements indicated; and having complied with requirements of authorities having jurisdiction. 
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1.3 CONFLICTING REQUIREMENTS 

A. Referenced Standards:  If compliance with two or more standards is specified and the standards establish different 
or conflicting requirements for minimum quantities or quality levels, comply with the most stringent requirement.  
Refer conflicting requirements that are different, but apparently equal, to Architect or Owner for a decision before 
proceeding. 

B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be the minimum provided 
or performed.  The actual installation may comply exactly with the minimum quantity or quality specified, or it may 
exceed the minimum within reasonable limits. 

1.4 REPORTS AND DOCUMENTS 

A. Test and Inspection Reports:  Prepare and submit certified written reports specified in other Sections.   

B. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, certifications, 
inspection reports, releases, jurisdictional settlements, notices, receipts for fee payments, judgments, 
correspondence, records, and similar documents, established for compliance with standards and regulations 
bearing on performance of the Work. 

1.5 QUALITY ASSURANCE 

A. General:  Qualifications paragraphs in this article establish the minimum qualification levels required; individual 
Specification Sections specify additional requirements. 

B. Fabricator/Manufacturer Qualifications:  A firm experienced in producing/manufacturing products or systems similar 
to those indicated for this Project and with a record of successful in-service performance, as well as sufficient 
production capacity to produce required units. 

C. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling work similar in material, 
design, and extent to that indicated for this Project, whose work has resulted in construction with a record of 
successful in-service performance. 

D. Testing Agency Qualifications:  An NRTL, an NVLAP, or an independent agency with the experience and capability 
to conduct testing and inspecting indicated, as documented according to ASTM E 329; and with additional 
qualifications specified in individual Sections; and where required by authorities having jurisdiction, that is 
acceptable to authorities. 

1. NRTL:  A nationally recognized testing laboratory according to 29 CFR 1910.7. 
2. NVLAP:  A testing agency accredited according to NIST's National Voluntary Laboratory Accreditation 

Program. 

E. Manufacturer's Representative Qualifications:  An authorized representative of manufacturer who is trained and 
approved by manufacturer to observe and inspect installation of manufacturer's products that are similar in material, 
design, and extent to those indicated for this Project. 

F. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each form of construction 
and finish required to comply with the following requirements, using materials indicated for the completed Work: 

1. Build mockups in location and of size indicated or, if not indicated, as directed by Owner. 
2. Notify Owner seven days in advance of dates and times when mockups will be constructed. 
3. Demonstrate the proposed range of aesthetic effects and workmanship. 
4. Obtain Owner's approval of mockups before starting work, fabrication, or construction. 
5. Maintain mockups during construction in an undisturbed condition as a standard for judging the completed 

Work. 
6. Demolish and remove mockups when directed, unless otherwise indicated. 

1.6 QUALITY CONTROL 

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, Owner will engage 
a qualified testing agency to perform these services. 
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1. Costs for retesting and reinspecting construction that replaces or is necessitated by work that failed to 
comply with the Contract Documents will be charged to Contractor, and the Contract Sum will be adjusted 
by Change Order. 

B. Contractor Responsibilities:  Tests and inspections not explicitly assigned to Owner are Contractor's responsibility.  
Perform additional quality-control activities required to verify that the Work complies with requirements, whether 
specified or not. 

C. Manufacturer's Field Services:  Where indicated, engage a manufacturer's representative to observe and inspect 
the Work.  Manufacturer's representative's services include examination of substrates and conditions, verification 
of materials, inspection of completed portions of the Work, and submittal of written reports. 

D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's responsibility, 
provide quality-control services, including retesting and reinspecting, for construction that replaced Work that failed 
to comply with the Contract Documents. 

E. Associated Services:  Cooperate with agencies performing required tests, inspections, and similar quality-control 
services, and provide reasonable auxiliary services as requested.  Notify agency sufficiently in advance of 
operations to permit assignment of personnel.  

F. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance and -control services 
with a minimum of delay and to avoid necessity of removing and replacing construction to accommodate testing 
and inspecting. 

1.7 SPECIAL TESTS AND INSPECTIONS 

A. Special Tests and Inspections: Owner will engage a qualified testing agency or special inspector to conduct special 
tests and inspections required by authorities having jurisdiction as the responsibility of Owner. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 REPAIR AND PROTECTION 

A. General:  On completion of testing, inspecting, sample taking, and similar services, repair damaged construction 
and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other Specification Sections or 
matching existing substrates and finishes.  Restore patched areas and extend restoration into adjoining 
areas with durable seams that are as invisible as possible.  Comply with the Contract Document 
requirements for cutting and patching in Division 01 Section "Execution." 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of responsibility for quality-
control services. 

END OF SECTION 014000 
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SECTION 014200 - REFERENCES 

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. "Directed":  A command or instruction by Owner.  Other terms including "requested," "authorized," "selected," 
"required," and "permitted" have the same meaning as "directed." 

B. "Indicated":  Requirements expressed by graphic representations or in written form on Drawings, in Specifications, 
and in other Contract Documents.  Other terms including "shown," "noted," "scheduled," and "specified" have the 
same meaning as "indicated." 

C. "Regulations":  Laws, ordinances, statutes, and lawful orders issued by authorities having jurisdiction, and rules, 
conventions, and agreements within the construction industry that control performance of the Work. 

D. "Furnish":  Supply and deliver to Project site, ready for unloading, unpacking, assembly, installation, and similar 
operations. 

E. "Install":  Operations at Project site including unloading, temporarily storing, unpacking, assembling, erecting, 
placing, anchoring, applying, working to dimension, finishing, curing, protecting, cleaning, and similar operations. 

F. "Provide":  Furnish and install, complete and ready for the intended use. 

G. "Project Site":  Space available for performing construction activities.  The extent of Project site is shown on 
Drawings and may or may not be identical with the description of the land on which Project is to be built. 

H. "Salvage": Carefully removing denoted existing equipment, cleaning, storing it, preparing and then reinstalling it 
where indicated.  Test prior to removal and again after reinstallation to ensure it works as intended.  Advise 
Construction Manager of any potential repair cost if repair is found necessary. 

1.2 INDUSTRY STANDARDS 

A. Applicability of Standards:  Unless the Contract Documents include more stringent requirements, applicable 
construction industry standards have the same force and effect as if bound or copied directly into the Contract 
Documents to the extent referenced.  Such standards are made a part of the Contract Documents by reference. 

1.3 ABBREVIATIONS AND ACRONYMS 

A. Industry Organizations:  Where abbreviations and acronyms are used in Specifications or other Contract 
Documents, they shall mean the recognized name of the entities indicated in Thomson Gale's "Encyclopedia of 
Associations" or in Columbia Books' "National Trade & Professional Associations of the U.S." 

B. Code Agencies:  Where abbreviations and acronyms are used in Specifications or other Contract Documents, they 
shall mean the recognized name of the entities in the following list. 

IAPMO  
International Association of Plumbing and Mechanical Officials 

  
ICC International Code Council 
  
ICC-ES ICC Evaluation Service, Inc. 
  
UBC Uniform Building Code 
 (See ICC) 

C. Standards and Regulations:  Where abbreviations and acronyms are used in Specifications or other Contract 
Documents, they shall mean the recognized name of the standards and regulations in the following list. 

ADAAG Americans with Disabilities Act (ADA) 
 Architectural Barriers Act (ABA) 
 Accessibility Guidelines for Buildings and Facilities 
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 Available from U.S. Access Board 
  
CFR Code of Federal Regulations 
 Available from Government Printing Office 
  
DOD Department of Defense Military Specifications and Standards 
 Available from Department of Defense Single Stock Point 
  
DSCC Defense Supply Center Columbus 
 (See FS) 
  
FED-STD Federal Standard 
 (See FS) 
  
FS Federal Specification 
 Available from Department of Defense Single Stock Point 
  
 Available from Defense Standardization Program 
  
 Available from General Services Administration 
  
 Available from National Institute of Building Sciences 
  
FTMS Federal Test Method Standard 
 (See FS) 
  
MIL (See MILSPEC) 
  
MIL-STD (See MILSPEC) 
  
MILSPEC Military Specification and Standards 
 Available from Department of Defense Single Stock Point 
  
UFAS Uniform Federal Accessibility Standards 
 Available from Access Board 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 014200 
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, and security and protection facilities. 

1.2 USE CHARGES 

A. General:  Installation and removal of and use charges for temporary facilities shall be included in the Contract Sum 
unless otherwise indicated.  Allow other entities to use temporary services and facilities without cost, including, but 
not limited to, Owner's construction forces, testing agencies, and authorities having jurisdiction. All utility use 
charges are to be paid by GC until the project is turned over to ALDI. 

1.3 INFORMATIONAL SUBMITTALS 

A. Site Plan:  Show temporary facilities, utility hookups, staging areas, and parking areas for construction personnel. 

B. Erosion- and Sedimentation-Control Plan:  Show compliance with requirements of EPA Construction General Permit 
or authorities having jurisdiction, whichever is more stringent. 

1.4 QUALITY ASSURANCE 

A. Electric Service:  Comply with NECA, NEMA, and UL standards and regulations for temporary electric service.  
Install service to comply with NFPA 70. 

B. Tests and Inspections:  Arrange for authorities having jurisdiction to test and inspect each temporary utility before 
use.  Obtain required certifications and permits. 

1.5 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities:  Engage installer of each permanent service to assume responsibility for 
operation, maintenance, and protection of each permanent service during its use as a construction facility before 
Owner's acceptance, regardless of previously assigned responsibilities. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Chain-Link Fencing:  Minimum 2-inch, 0.148-inch- thick, galvanized steel, chain-link fabric fencing; minimum 6 feet 
high with galvanized steel pipe posts; minimum 2-3/8-inch- OD line posts and 2-7/8-inch- OD corner and pull 
posts, with 1-5/8-inch- OD top rails. 

B. Portable Chain-Link Fencing:  Minimum 2-inch, 0.148-inch- thick, galvanized steel, chain-link fabric fencing; 
minimum 6 feet high with galvanized steel pipe posts; minimum 2-3/8-inch- OD line posts and 2-7/8-inch- OD corner 
and pull posts, with 1-5/8-inch- OD top and bottom rails.  Provide concrete bases for supporting posts. 

2.2 TEMPORARY FACILITIES 

A. Field Offices, General:  Prefabricated or mobile units with serviceable finishes, temperature controls, and 
foundations adequate for normal loading. 

B. Common-Use Field Office:  Of sufficient size to accommodate needs of Owner, Architect, and construction 
personnel office activities and to accommodate project meetings specified in other Division 01 Sections.  Keep 
office clean and orderly. 

C. Storage and Fabrication Sheds:  Provide sheds sized, furnished, and equipped to accommodate materials and 
equipment for construction operations. 
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2.3 EQUIPMENT 

A. Fire Extinguishers:  Portable, UL rated; with class and extinguishing agent as required by locations and classes of 
fire exposures. 

B. HVAC Equipment:  Unless Owner authorizes use of permanent HVAC system, provide vented, self-contained, 
liquid-propane-gas or fuel-oil heaters with individual space thermostatic control. 

1. Use of gasoline-burning space heaters, open-flame heaters, or salamander-type heating units is prohibited. 
2. Heating Units:  Listed and labeled for type of fuel being consumed, by a testing agency acceptable to 

authorities having jurisdiction, and marked for intended use. 
3. Permanent HVAC System:  If Owner authorizes use of permanent HVAC system for temporary use during 

construction, provide filter with MERV of 8 at each return air grille in system and remove at end of 
construction and clean HVAC system as required in Division 01 Section "Closeout Procedures." 

PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference with performance of 
the Work.  Relocate and modify facilities as required by progress of the Work. 

B. Provide each facility ready for use when needed to avoid delay.  Do not remove until facilities are no longer needed 
or are replaced by authorized use of completed permanent facilities. 

3.2 TEMPORARY UTILITY INSTALLATION 

A. General:  Install temporary service or connect to existing service. 

1. Arrange with utility company, Owner, and existing users for time when service can be interrupted, if 
necessary, to make connections for temporary services. 

B. Sewers and Drainage:  Provide temporary utilities to remove effluent lawfully. 

1. Connect temporary sewers to municipal system as directed by authorities having jurisdiction. 

C. Water Service:  Install water service and distribution piping in sizes and pressures adequate for construction. 

D. Sanitary Facilities:  Provide temporary toilets, wash facilities, and drinking water for use of construction personnel.  
Comply with requirements of authorities having jurisdiction for type, number, location, operation, and maintenance 
of fixtures and facilities. 

E. Heating:  Provide temporary heating required by construction activities for curing or drying of completed installations 
or for protecting installed construction from adverse effects of low temperatures or high humidity.  Select equipment 
that will not have a harmful effect on completed installations or elements being installed. 

 
1. Contractor shall provide temporary heat maintaining +40 degrees within building shell after wall and roof 

insulation are in place. Contractor shall increase temporary heat to +50 degrees during two weeks that Own-
er's quarry tile is being installed by others.  

F. Ventilation and Humidity Control:  Provide temporary ventilation required by construction activities for curing or 
drying of completed installations or for protecting installed construction from adverse effects of high humidity.  Select 
equipment that will not have a harmful effect on completed installations or elements being installed.  Coordinate 
ventilation requirements to produce ambient condition required and minimize energy consumption. 

G. Electric Power Service:  Provide electric power service and distribution system of sufficient size, capacity, and 
power characteristics required for the project. Permanent electric power service may be used when it becomes 
available, however monthly charges shall be paid for by the contractor until the building is turned over to the owner. 
Coordinate with ALDI Construction Representative to determine length of time that building systems, including but 
not limited to Refrigeration and HVAC, need to be running for proper startup and testing. 
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1. Install electric power service underground, unless otherwise indicated. 

H. Lighting:  Provide temporary lighting with local switching that provides adequate illumination for construction 
operations, observations, inspections, and traffic conditions. 

1. Install and operate temporary lighting that fulfills security and protection requirements without operating 
entire system. 

2. Contractor shall provide temporary lighting maintaining a minimum of 40 FC within building shell.  During 
quarry tile installation, 40 FC at 1’ above floor shall be verified using a light meter. 

I. Telephone Service:  Provide temporary telephone service in common-use facilities for use by all construction 
personnel.  Install one telephone line for each field office. 

1. Provide additional telephone lines for the following: 

a. Provide a dedicated telephone line for each facsimile machine in each field office. 

2. At each telephone, post a list of important telephone numbers. 

a. Police and fire departments. 
b. Ambulance service. 
c. Contractor's home office. 
d. Architect's office. 
e. Engineers' offices. 
f. Owner's office. 
g. Principal subcontractors' field and home offices. 

3. Provide superintendent with cellular telephone or portable two-way radio for use when away from field office. 

3.3 SUPPORT FACILITIES INSTALLATION 

A. General:  Comply with the following: 

1. Provide construction for temporary offices, shops, and sheds located within construction area or within 30 
feet of building lines that is noncombustible according to ASTM E 136.  Comply with NFPA 241. 

2. Maintain support facilities until Substantial Completion inspection.  Remove before Substantial Completion.  
Personnel remaining after Substantial Completion will be permitted to use permanent facilities, under 
conditions acceptable to Owner. 

B. Temporary Roads and Paved Areas:  Construct and maintain temporary roads and paved areas adequate for 
construction operations.  Locate temporary roads and paved areas within construction limits indicated on Drawings. 

1. Provide dust-control treatment that is nonpolluting and nontracking.  Reapply treatment as required to 
minimize dust. 

C. Temporary Use of Permanent Roads and Paved Areas:  Locate temporary roads and paved areas in same location 
as permanent roads and paved areas.  Construct and maintain temporary roads and paved areas adequate for 
construction operations.  Extend temporary roads and paved areas, within construction limits indicated, as 
necessary for construction operations. 

1. Coordinate elevations of temporary roads and paved areas with permanent roads and paved areas. 
2. Prepare subgrade and install subbase and base for temporary roads and paved areas according to 

Division 31 Section "Earth Moving." 
3. Recondition base after temporary use, including removing contaminated material, regrading, proofrolling, 

compacting, and testing. 
4. Delay installation of final course of permanent hot-mix asphalt pavement until immediately before Substantial 

Completion.  Repair hot-mix asphalt base-course pavement before installation of final course according to 
Division 32 Section "Asphalt Paving." 

D. Traffic Controls:  Comply with requirements of authorities having jurisdiction. 
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1. Protect existing site improvements to remain including curbs, pavement, and utilities. 
2. Maintain access for fire-fighting equipment and access to fire hydrants. 

E. Parking: Provide temporary parking areas for construction personnel. 

F. Dewatering Facilities and Drains:  Comply with requirements of authorities having jurisdiction.  Maintain Project site, 
excavations, and construction free of water. 

1. Dispose of rainwater in a lawful manner that will not result in flooding Project or adjoining properties nor 
endanger permanent Work or temporary facilities. 

2. Remove snow and ice as required to minimize accumulations. 

G. Project Signs:  Provide Project signs as indicated.  Unauthorized signs are not permitted. 

1. Identification Signs:  Provide Project identification signs as indicated on Drawings. 
2. Temporary Signs:  Provide other signs as indicated and as required to inform public and individuals seeking 

entrance to Project. 

a. Provide temporary, directional signs for construction personnel and visitors. 

3. Maintain and touchup signs so they are legible at all times. 

H. Waste Disposal Facilities:  Comply with requirements specified in Division 01 Section "Construction Waste 
Management and Disposal." 

I. Lifts and Hoists:  Provide facilities necessary for hoisting materials and personnel. 

1. Truck cranes and similar devices used for hoisting materials are considered "tools and equipment" and not 
temporary facilities. 

3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Environmental Protection:  Provide protection, operate temporary facilities, and conduct construction as required to 
comply with environmental regulations and that minimize possible air, waterway, and subsoil contamination or 
pollution or other undesirable effects. 

B. Temporary Erosion and Sedimentation Control:  Comply with requirements of 2003 EPA Construction General 
Permit or authorities having jurisdiction, whichever is more stringent and requirements specified in Division 31 
Section "Site Clearing." 

C. Stormwater Control:  Comply with requirements of authorities having jurisdiction.  Provide barriers in and around 
excavations and subgrade construction to prevent flooding by runoff of stormwater from heavy rains. 

D. Tree and Plant Protection:  Install temporary fencing located as indicated or outside the drip line of trees to protect 
vegetation from damage from construction operations.  Protect tree root systems from damage, flooding, and 
erosion. 

E. Pest Control:  Engage pest-control service to recommend practices to minimize attraction and harboring of rodents, 
roaches, and other pests and to perform extermination and control procedures at regular intervals so Project will be 
free of pests and their residues at Substantial Completion.  Obtain extended warranty for Owner.  Perform control 
operations lawfully, using environmentally safe materials. 

F. Site Enclosure Fence: Before construction operations begin, furnish and install site enclosure fence in a manner 
that will prevent people and animals from easily entering site except by entrance gates. 

1. Extent of Fence: As required to enclose entire Project site or portion determined sufficient to accommodate 
construction operations, and as directed by Owner. 

2. Maintain security by limiting number of keys and restricting distribution to authorized personnel.  
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G. Security Enclosure and Lockup:  Install temporary enclosure around partially completed areas of construction.  
Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and similar violations of security.  
Lock entrances at end of each work day. 

H. Barricades, Warning Signs, and Lights:  Comply with requirements of authorities having jurisdiction for erecting 
structurally adequate barricades, including warning signs and lighting. 

I. Temporary Enclosures:  Provide temporary enclosures for protection of construction, in progress and completed, 
from exposure, foul weather, other construction operations, and similar activities.  Provide temporary weathertight 
enclosure for building exterior. 

1. Where heating or cooling is needed and permanent enclosure is not complete, insulate temporary 
enclosures. 

J. Temporary Fire Protection:  Install and maintain temporary fire-protection facilities of types needed to protect against 
reasonably predictable and controllable fire losses.  Comply with NFPA 241. 

1. Prohibit smoking in construction areas. 
2. Supervise welding operations, combustion-type temporary heating units, and similar sources of fire ignition 

according to requirements of authorities having jurisdiction. 
3. Develop and supervise an overall fire-prevention and -protection program for personnel at Project site.  

Review needs with local fire department and establish procedures to be followed.  Instruct personnel in 
methods and procedures.  Post warnings and information. 

3.5 MOISTURE AND MOLD CONTROL 

A. Contractor's Moisture Protection Plan:  Avoid trapping water in finished work.  Document visible signs of mold that 
may appear during construction. 

B. Exposed Construction Phase:  Before installation of weather barriers, when materials are subject to wetting and 
exposure and to airborne mold spores, protect materials from water damage and keep porous and organic materials 
from coming into prolonged contact with concrete. 

C. Partially Enclosed Construction Phase:  After installation of weather barriers but before full enclosure and 
conditioning of building, when installed materials are still subject to infiltration of moisture and ambient mold spores, 
protect as follows: 

1. Do not load or install drywall or other porous materials or components, or items with high organic content, 
into partially enclosed building. 

2. Keep interior spaces reasonably clean and protected from water damage. 
3. Discard or replace water-damaged and wet material. 
4. Discard, replace or clean stored or installed material that begins to grow mold. 
5. Perform work in a sequence that allows any wet materials adequate time to dry before enclosing the material 

in drywall or other interior finishes. 

3.6 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision:  Enforce strict discipline in use of temporary facilities.  To minimize waste and abuse, limit availability 
of temporary facilities to essential and intended uses. 

B. Maintenance:  Maintain facilities in good operating condition until removal. 

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, ventilation, and similar 
facilities on a 24-hour basis where required to achieve indicated results and to avoid possibility of damage. 

C. Temporary Facility Changeover:  Do not change over from using temporary security and protection facilities to 
permanent facilities until Substantial Completion. 

D. Termination and Removal:  Remove each temporary facility when need for its service has ended, when it has been 
replaced by authorized use of a permanent facility, or no later than Substantial Completion.  Complete or, if 
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necessary, restore permanent construction that may have been delayed because of interference with temporary 
facility.  Repair damaged Work, clean exposed surfaces, and replace construction that cannot be satisfactorily 
repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor.  Owner reserves right 
to take possession of Project identification signs. 

2. At Substantial Completion, repair, renovate, and clean permanent facilities used during construction period.  
Comply with final cleaning requirements specified in Division 01 Section "Closeout Procedures." 

END OF SECTION 015000 
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SECTION 016000 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for selection of products for use in Project; product 
delivery, storage, and handling; manufacturers' standard warranties on products; special warranties; and 
comparable products. 

B. Related Section: 
1. Division 01 Section "Substitution Procedures" for requests for substitutions. 

1.2 DEFINITIONS 

A. Basis-of-Design Product Specification:  A specification in which a specific manufacturer's product is named and 
accompanied by the words "basis-of-design product," including make or model number or other designation, to 
establish the significant qualities related to type, function, dimension, in-service performance, physical properties, 
appearance, and other characteristics for purposes of evaluating comparable products of additional manufacturers 
named in the specification. 

1.3 ACTION SUBMITTALS 

A. Comparable Product Requests:  Submit request for consideration of each comparable product.  Identify product or 
fabrication or installation method to be replaced.  Include Specification Section number and title and Drawing 
numbers and titles. 
1. Use product specified if Owner does not issue a decision on use of a comparable product request within 

time allocated. 

B. Basis-of-Design Product Specification Submittal:  Comply with requirements in Division 01 Section "Submittal 
Procedures." Show compliance with requirements. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Options:  If Contractor is given option of selecting between two or more products for use on Project, 
select product compatible with products previously selected, even if previously selected products were also options. 

1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. Deliver, store, and handle products using means and methods that will prevent damage, deterioration, and loss, 
including theft and vandalism.  Comply with manufacturer's written instructions. 

1.6 PRODUCT WARRANTIES 

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other warranties required by 
the Contract Documents.  Manufacturer's disclaimers and limitations on product warranties do not relieve Contractor 
of obligations under requirements of the Contract Documents. 

PART 2 - PRODUCTS 

2.1 PRODUCT SELECTION PROCEDURES 

A. General Product Requirements:  Provide products that comply with the Contract Documents, are undamaged and, 
unless otherwise indicated, are new at time of installation. 
1. Provide products complete with accessories, trim, finish, fasteners, and other items needed for a complete 

installation and indicated use and effect. 

B. Product Selection Procedures: 
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1. Product:  Where Specifications name a single manufacturer and product, provide the named product that 
complies with requirements.  Comparable products or substitutions for Contractor's convenience will not be 
considered. 

2. Manufacturer/Source:  Where Specifications name a single manufacturer or source, provide a product by 
the named manufacturer or source that complies with requirements.  Comparable products or substitutions 
for Contractor's convenience will not be considered. 

3. Products: 

a. Where Specifications include a list of names of both manufacturers and products, provide one of the 
products listed that complies with requirements.  Comparable products or substitutions for 
Contractor's convenience will not be considered, unless otherwise indicated. 

4. Manufacturers: 

a. Where Specifications include a list of manufacturers' names, provide a product by one of the 
manufacturers listed that complies with requirements.  Comparable products or substitutions for 
Contractor's convenience will not be considered, unless otherwise indicated. 

5. Basis-of-Design Product:  Where Specifications name a product, or refer to a product indicated on Drawings, 
and include a list of manufacturers, provide the specified or indicated product or a comparable product by 
one of the other named manufacturers.  Drawings and Specifications indicate sizes, profiles, dimensions, 
and other characteristics that are based on the product named.  Comply with requirements in "Comparable 
Products" Article for consideration of an unnamed product by one of the other named manufacturers. 

2.2 COMPARABLE PRODUCTS 

A. Conditions for Consideration:  Architect will consider Contractor's request for comparable product when the 
following conditions are satisfied.  If the following conditions are not satisfied, Architect may return requests without 
action, except to record noncompliance with these requirements: 
1. Product is first submitted to ALDI Construction Rep and approved for consideration before submitting to 

design professional. 
2. Evidence that the proposed product does not require revisions to the Contract Documents, that it is 

consistent with the Contract Documents and will produce the indicated results, and that it is compatible with 
other portions of the Work. 

3. Detailed comparison of significant qualities of proposed product with those named in the Specifications.  
Significant qualities include attributes such as performance, weight, size, durability, visual effect, and specific 
features and requirements indicated. 

4. Evidence that proposed product provides specified warranty. 
5. List of similar installations for completed projects with project names and addresses and names and 

addresses of architects and owners, if requested. 
6. Samples, if requested. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 016000 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes general administrative and procedural requirements governing execution of the Work including, 
but not limited to, the following: 

1. Construction layout. 
2. Field engineering and surveying. 
3. Installation of the Work. 
4. Construction Waste Management and Disposal 
5. Progress cleaning. 
6. Starting and adjusting. 
7. Protection of installed construction. 
8. Correction of the Work. 

B. Related Sections: 

1. Division 01 Section "Closeout Procedures" for submitting final property survey with Project Record 
Documents, recording of Owner-accepted deviations from indicated lines and levels, and final cleaning. 

1.2 INFORMATIONAL SUBMITTALS 

A. Certificates:  Submit certificate signed by land surveyor certifying that location and elevation of improvements 
comply with requirements. 

B. Landfill Receipts:  Submit copy of receipts issued by a landfill facility, licensed to accept hazardous materials, for 
hazardous waste disposal. 

C. Certified Surveys:  Submit two copies signed by land surveyor. 

D. Final Property Survey: Submit 2 copies showing the Work performed and record survey data. 

1.3 QUALITY ASSURANCE 

A. Land Surveyor Qualifications:  A professional land surveyor who is legally qualified to practice in jurisdiction where 
Project is located and who is experienced in providing land-surveying services of the kind indicated. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General:  Comply with requirements specified in other Sections. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions:  The existence and location of underground and other utilities and construction indicated as 
existing are not guaranteed.  Before beginning sitework, investigate and verify the existence and location of 
underground utilities and other construction affecting the Work. 

1. Before construction, verify the location and invert elevation at points of connection of sanitary sewer, storm 
sewer, and water-service piping; underground electrical services, and other utilities. 

2. Furnish location data for work related to Project that must be performed by public utilities serving Project 
site. 
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B. Examination and Acceptance of Conditions:  Before proceeding with each component of the Work, examine 
substrates, areas, and conditions, with Installer or Applicator present where indicated, for compliance with 
requirements for installation tolerances and other conditions affecting performance.  Record observations. 

1. Verify compatibility with and suitability of substrates, including compatibility with existing finishes or primers. 
2. Examine roughing-in for mechanical and electrical systems to verify actual locations of connections before 

equipment and fixture installation. 
3. Examine walls, floors, and roofs for suitable conditions where products and systems are to be installed. 
4. Proceed with installation only after unsatisfactory conditions have been corrected.  Proceeding with the Work 

indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Existing Utility Information:  Furnish information to local utility and Owner that is necessary to adjust, move, or 
relocate existing utility structures, utility poles, lines, services, or other utility appurtenances located in or affected 
by construction.  Coordinate with authorities having jurisdiction. 

B. Field Measurements:  Take field measurements as required to fit the Work properly.  Recheck measurements before 
installing each product.  Where portions of the Work are indicated to fit to other construction, verify dimensions of 
other construction by field measurements before fabrication.  Coordinate fabrication schedule with construction 
progress to avoid delaying the Work. 

C. Space Requirements:  Verify space requirements and dimensions of items shown diagrammatically on Drawings. 

D. Review of Contract Documents and Field Conditions:  Immediately on discovery of the need for clarification of the 
Contract Documents caused by differing field conditions outside the control of the Contractor, submit a request for 
information to Architect according to requirements in Division 01 Section "Project Management and Coordination." 

3.3 CONSTRUCTION LAYOUT 

A. Verification:  Before proceeding to lay out the Work, verify layout information shown on Drawings, in relation to the 
property survey and existing benchmarks.  If discrepancies are discovered, notify Architect promptly. 

B. General:  Engage a land surveyor to lay out the Work using accepted surveying practices. 

1. Establish benchmarks and control points to set lines and levels at each story of construction and elsewhere 
as needed to locate each element of Project. 

2. Establish dimensions within tolerances indicated.  Do not scale Drawings to obtain required dimensions. 
3. Notify Architect when deviations from required lines and levels exceed allowable tolerances. 

C. Site Improvements:  Locate and lay out site improvements, including pavements, grading, fill and topsoil placement, 
utility slopes, and rim and invert elevations. 

D. Building Lines and Levels:  Locate and lay out control lines and levels for structures, building foundations, column 
grids, and floor levels, including those required for mechanical and electrical work.  Transfer survey markings and 
elevations for use with control lines and levels.  Level foundations and piers from two or more locations. 

E. Record Log:  Maintain a log of layout control work.  Record deviations from required lines and levels.  Include 
beginning and ending dates and times of surveys, weather conditions, name and duty of each survey party member, 
and types of instruments and tapes used.  Make the log available for reference by Architect and Owner. 

3.4 FIELD ENGINEERING 

A. Reference Points:  Locate existing permanent benchmarks, control points, and similar reference points before 
beginning the Work.  Preserve and protect permanent benchmarks and control points during construction 
operations. 

B. Benchmarks:  Establish and maintain a minimum of two permanent benchmarks on Project site, referenced to data 
established by survey control points.  Comply with authorities having jurisdiction for type and size of benchmark. 

1. Record benchmark locations, with horizontal and vertical data, on Project Record Documents. 
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C. Certified Survey:  On completion of foundation walls, major site improvements, and other work requiring field-
engineering services, prepare a certified survey showing dimensions, locations, angles, and elevations of 
construction and sitework. 

D. Final Property Survey:  Engage a land surveyor to prepare a final property survey showing significant features (real 
property) for Project.  Include on the survey a certification, signed by land surveyor, that principal metes, bounds, 
lines, and levels of Project are accurately positioned as shown on the survey. 

1. Recording:  At Substantial Completion, have the final property survey recorded by or with authorities having 
jurisdiction as the official "property survey." 

3.5 INSTALLATION 

A. General:  Locate the Work and components of the Work accurately, in correct alignment and elevation, as indicated. 

1. Make vertical work plumb and make horizontal work level. 
2. Where space is limited, install components to maximize space available for maintenance and ease of 

removal for replacement. 
3. Conceal pipes, ducts, and wiring in finished areas, unless otherwise indicated. 

B. Comply with manufacturer's written instructions and recommendations for installing products in applications 
indicated. 

C. Install products at the time and under conditions that will ensure the best possible results.  Maintain conditions 
required for product performance until Substantial Completion. 

D. Conduct construction operations so no part of the Work is subjected to damaging operations or loading in excess 
of that expected during normal conditions of occupancy. 

E. Attachment:  Provide blocking and attachment plates and anchors and fasteners of adequate size and number to 
securely anchor each component in place, accurately located and aligned with other portions of the Work.  Where 
size and type of attachments are not indicated, verify size and type required for load conditions. 

F. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not indicated, arrange joints for the 
best visual effect.  Fit exposed connections together to form hairline joints. 

G. Hazardous Materials:  Use products, cleaners, and installation materials that are not considered hazardous. 

3.6 CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 

A. Target end-of-Project rates for salvage/recycling of 50 percent by weight of total non-hazardous solid waste 
generated by the Work where possible. Practice efficient waste management in the use of materials in the course 
of the Work.  Use all reasonable means to divert construction and demolition waste from landfills and incinerators.  
Facilitate recycling and salvage of materials.  

3.7 PROGRESS CLEANING 

A. General:  Clean Project site and work areas daily, including common areas.  Enforce requirements strictly.  Dispose 
of materials lawfully. 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and debris. 
2. Do not hold waste materials more than seven days during normal weather or three days if the temperature 

is expected to rise above 80 deg F. 
3. Containerize hazardous and unsanitary waste materials separately from other waste.  Mark containers 

appropriately and dispose of legally, according to regulations. 

B. Site:  Maintain Project site free of waste materials and debris. 
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C. Work Areas:  Clean areas where work is in progress to the level of cleanliness necessary for proper execution of 
the Work. 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the entire work area, as 

appropriate. 

D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to written instructions of 
manufacturer or fabricator of product installed, using only cleaning materials specifically recommended.  If specific 
cleaning materials are not recommended, use cleaning materials that are not hazardous to health or property and 
that will not damage exposed surfaces. 

E. Concealed Spaces:  Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces in Finished Areas:  Clean exposed surfaces and protect as necessary to ensure freedom from 
damage and deterioration at time of Substantial Completion. 

G. Waste Disposal:  Do not bury or burn waste materials on-site.  Do not wash waste materials down sewers or into 
waterways. 
1. Any effluent or excess runoff from masonry cleaning must be treated and released in accordance with all 

federal state and local requirements. 

H. During handling and installation, clean and protect construction in progress and adjoining materials already in place.  
Apply protective covering where required to ensure protection from damage or deterioration at Substantial 
Completion. 

I. Clean and provide maintenance on completed construction as frequently as necessary through the remainder of 
the construction period.  Adjust and lubricate operable components to ensure operability without damaging effects. 

J. Limiting Exposures:  Supervise construction operations to assure that no part of the construction, completed or in 
progress, is subject to harmful, dangerous, damaging, or otherwise deleterious exposure during the construction 
period. 

3.8 STARTING AND ADJUSTING 

A. Start equipment and operating components to confirm proper operation.  Remove malfunctioning units, replace with 
new units, and retest. 

B. Adjust equipment for proper operation.  Adjust operating components for proper operation without binding. 

C. Test each piece of equipment to verify proper operation.  Test and adjust controls and safeties.  Replace damaged 
and malfunctioning controls and equipment. 

D. Manufacturer's Field Service:  Comply with qualification requirements in Division 01 Section "Quality 
Requirements." 

3.9 PROTECTION OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without damage or deterioration at 
time of Substantial Completion. 

B. Comply with manufacturer's written instructions for temperature and relative humidity. 

C. Only wheeled equipment having non-marking wheels shall be allowed on quarry tile and Backroom floors.   

3.10 CORRECTION OF THE WORK 

A. Repair or remove and replace defective construction.  Restore damaged substrates and finishes. 
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1. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up with matching 
materials, and properly adjusting operating equipment. 

B. Restore permanent facilities used during construction to their specified condition. 

C. Remove and replace damaged surfaces that are exposed to view if surfaces cannot be repaired without visible 
evidence of repair. 

D. Repair components that do not operate properly.  Remove and replace operating components that cannot be 
repaired. 

E. Remove and replace chipped, scratched, and broken glass or reflective surfaces. 

END OF SECTION 017300 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, but not limited to, the 
following: 
1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Closeout Submittals including the following: 

a. Operation and maintenance documentation directory. 
b. Emergency manuals. 
c. Operation manuals for systems, subsystems, and equipment. 
d. Product maintenance manuals. 
e. Systems and equipment maintenance manuals. 

4. Warranties. 
5. Final cleaning. 

B. This section also contains a ‘Table of Content’ at the end of this section for convenient reference and use.  

C. Related Sections: 
1. Division 01 Section "Submittal Procedures" for administrative and procedural requirements for submittals. 
2. Division 01 Section "Project Record Documents" for submitting Record Drawings, Record Specifications, 

and Record Product Data. 

1.2 SUBSTANTIAL COMPLETION 

A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial Completion, complete 
the following.  List items below that are incomplete with request. 
1. Schedule Substantial Completion walk-through with Required Design Professionals.  General Contractor 

shall contact the Building Department to determine any additional design professional affidavits required 
prior to issuance of C of O and provide at least (1) month notice to Professional of Record to schedule visits 
prior to anticipated turn over date or issuance of Certificate of Occupancy.  

2. Prepare a list of items to be completed and corrected (punch list), the value of items on the list, and reasons 
why the Work is not complete. 

3. Obtain and submit releases permitting Owner unrestricted use of the Work and access to services and 
utilities.  Include occupancy permits, operating certificates, and similar releases. 

4. Deliver tools, spare parts, extra materials, and similar items to location designated by Owner.  Label with 
manufacturer's name and model number where applicable. 

5. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's personnel of 
changeover in security provisions. 

6. Complete startup testing of systems. 
7. Submit test/adjust/balance records. 
8. Terminate and remove temporary facilities from Project site, along with mockups, construction tools, and 

similar elements. 
9. Advise Owner of changeover in heat and other utilities. 
10. Submit changeover information related to Owner's occupancy, use, operation, and maintenance. 
11. Complete final cleaning requirements, including touchup painting. 
12. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual defects. 

B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of request, Owner will 
either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare the Certificate 
of Substantial Completion after inspection or will notify Contractor of items, either on Contractor's list or additional 
items identified by Architect, that must be completed or corrected before certificate will be issued. 

1.3 FINAL COMPLETION 

A. Preliminary Procedures:  Before requesting final inspection for determining final completion, complete the following: 
1. Submit a final Application for Payment according to Division 01 Section "Payment Procedures." 
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2. Submit certified copy of Architect's Substantial Completion inspection list of items to be completed or 
corrected (punch list), endorsed and dated by Architect.  The certified copy of the list shall state that each 
item has been completed or otherwise resolved for acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance requirements. 
4. Instruct Owner's personnel in operation, adjustment, and maintenance of products, equipment, and systems. 

B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, Owner will either 
proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare a final Certificate for 
Payment after inspection or will notify Contractor of construction that must be completed or corrected before 
certificate will be issued. 

1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List:  Include name and identification of each space and area affected by construction operations 
for incomplete items and items needing correction including, if necessary, areas disturbed by Contractor that are 
outside the limits of construction. 
1. Organize list of spaces in sequential order, starting with exterior areas first. 
2. Organize items applying to each space by major element, including categories for ceiling, individual walls, 

floors, equipment, and building systems. 

1.5 CLOSEOUT SUBMITTALS 
1. Manual Content: Operations and maintenance manual content is specified in individual Specification 

Sections to be reviewed at the time of Section submittals. Submit reviewed manual content formatted and 
organized as required by this Section. 
a. Where applicable, clarify and update reviewed manual content to correspond to revisions and field 

conditions. 
2. Format: Submit operations and maintenance manuals in the following format: 

a. PDF electronic file. Assemble each manual into a composite electronically indexed file. Submit on 
digital media acceptable to Architect. 

b. Name each indexed document file in composite electronic index with applicable item name. Include 
a complete electronically linked operation and maintenance directory. 

c. Enable inserted reviewer comments on draft submittals. 
3. Two paper copies. Include a complete operation and maintenance directory. Enclose title pages and 

directories in clear plastic sleeves.  
4. Manual Submittal: Submit each manual in final form prior to requesting inspection for Substantial Completion 

and at least 7 days before commencing demonstration and training.  
5. EMERGENCY MANUALS: 

a. Content: Organize manual into a separate section for each of the following: 
1) Type of emergency. 
2) Emergency instructions. 
3) Emergency procedures. 

6. OPERATION MANUALS 
a. Content: In addition to requirements in this Section, include operation data required in individual 

Specification Sections and the following information: 
1) System, subsystem, and equipment descriptions. Use designations for systems and 

equipment indicated on Contract Documents. 
2) Performance and design criteria if Contractor is delegated design responsibility. 
3) Operating standards. 
4) Operating procedures. 
5) Operating logs. 
6) Wiring diagrams. 
7) Control diagrams. 
8) Piped system diagrams. 
9) Precautions against improper use. 
10) License requirements including inspection and renewal dates. 

7. PRODUCT MAINTENANCE MANUALS 
a. Content: Organize manual into a separate section for each product, material, and finish. Include 

source information, product information, maintenance procedures, repair materials and sources, and 
warranties and bonds. 

8. SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS 
a. Content: For each system, subsystem, and piece of equipment not part of a system, include source 

information, manufacturers' maintenance documentation, maintenance procedures, maintenance 
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and service schedules, spare parts list and source information, maintenance service contracts, and 
warranty and bond information. 

 

1.6 WARRANTIES 

A. Submittal Time:  Submit written warranties on request of Architect for designated portions of the Work where 
commencement of warranties other than date of Substantial Completion is indicated. 

B. Organize warranty documents into an orderly sequence based on the table of contents of the Project Manual. 
1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, thickness as necessary 

to accommodate contents, and sized to receive 8-1/2-by-11-inch paper. 
2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark tab to identify the 

product or installation.  Provide a typed description of the product or installation, including the name of the 
product and the name, address, and telephone number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," Project name, and 
name of Contractor. 

C. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or fabricator of the surface to 
be cleaned.  Do not use cleaning agents that are potentially hazardous to health or property or that might damage 
finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General:  Perform final cleaning.  Conduct cleaning and waste-removal operations to comply with local laws and 
ordinances and Federal and local environmental and antipollution regulations. 

B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each surface or unit to 
condition expected in an average commercial building cleaning and maintenance program.  Comply with 
manufacturer's written instructions. 
1. Complete the following cleaning operations before requesting inspection for certification of Substantial 

Completion for entire Project or for a portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, including 
landscape development areas, of rubbish, waste material, litter, and other foreign substances. 

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other foreign deposits. 
c. Rake grounds that are neither planted nor paved to a smooth, even-textured surface. 
d. Pressure wash the following areas: 

1) All concrete under canopy including shopping cart storage area, concrete bumpers. 
2) All sidewalks adjacent to the building, truck dock well, and stairs. 
3) Entire parking lot and parking lot curbs. 
4) All perimeter sidewalks on site or adjacent. 
5) Parking lot drive entrance. 
6) Any brick that was soiled during landscaping. 
7) Offsite pavement adjacent to site that was soiled by general contractor. 

e. Remove tools, construction equipment, machinery, and surplus material from Project site. 
f. Remove snow and ice to provide safe access to building. 
g. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, free of stains, films, 

and similar foreign substances.  Avoid disturbing natural weathering of exterior surfaces.  Restore 
reflective surfaces to their original condition. 

h. Remove debris and surface dust from limited access spaces, including roofs, plenums, shafts, 
trenches, equipment vaults, manholes, attics, and similar spaces. 
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i. Sweep and vacuum all concrete floors. 
j. Clean transparent materials, including mirrors and glass in doors and windows.  Remove glazing 

compounds and other noticeable, vision-obscuring materials.  Replace chipped or broken glass and 
other damaged transparent materials.  Polish mirrors and glass, taking care not to scratch surfaces. 

k. Remove labels that are not permanent. 
l. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  Replace finishes 

and surfaces that cannot be satisfactorily repaired or restored or that already show evidence of repair 
or restoration. 
1) Do not paint over "UL" and other required labels and identification, including mechanical and 

electrical nameplates. 

m. Wipe surfaces of mechanical and electrical equipment, and similar equipment.  Remove excess 
lubrication, paint and mortar droppings, and other foreign substances. 

n. Replace parts subject to operating conditions during construction that may impede operation or 
reduce longevity. 

o. Clean plumbing fixtures to a sanitary condition, free of stains, including stains resulting from water 
exposure. 

p. Replace disposable air filters and clean permanent air filters.  Clean exposed surfaces of diffusers, 
registers, and grills. 

q. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.  Replace burned-out 
bulbs, and those noticeably dimmed by hours of use, and defective and noisy starters in fluorescent 
and mercury vapor fixtures to comply with requirements for new fixtures. 

r. Leave Project clean and ready for occupancy. 

3.2 MANUAL PREPARATION 

A. Emergency Manual: Assemble a complete set of emergency information indicating procedures for use by 
emergency personnel and by Owner's operating personnel for types of emergencies indicated. 

B. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and maintenance of 
each product, material, and finish incorporated into the Work. 

C. Operation and Maintenance Manuals: Assemble a complete set of operation and maintenance data indicating 
operation and maintenance of each system, subsystem, and piece of equipment not part of a system. 

D. Manufacturers' Data: Where manuals contain manufacturers' standard printed data, include only sheets pertinent 
to product or component installed. Mark each sheet to identify each product or component incorporated into the 
Work. If data include more than one item in a tabular format, identify each item using appropriate references from 
the Contract Documents. Identify data applicable to the Work and delete references to information not applicable. 

E. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the relationship of component 
parts of equipment and systems and to illustrate control sequence and flow diagrams. Coordinate these drawings 
with information contained in record Drawings to ensure correct illustration of completed installation. 

F. Do not use original project record documents as part of operation and maintenance manuals. 

G. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and maintenance 
documentation. 

END OF SECTION 017700 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record documents, including the following: 
1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 
4. Emergency operation and maintenance manuals. 

B. Related Sections: 
1. Division 01 Section "Submittal Procedures" for administrative and procedural requirements for submittals. 
2. Division 01 Section “Closeout Procedures" for administrative and procedural requirements for contract 

closeout and Closeout Submittals. 

PART 2 - PRODUCTS 

2.1 RECORD DRAWINGS 

A. Record Prints:  Maintain one set of marked-up paper copies of the Contract Drawings and Shop Drawings. 
1. Preparation:  Mark record prints to show the actual installation where installation varies from that shown 

originally.  Require individual or entity who obtained record data, whether individual or entity is Installer, 
subcontractor, or similar entity, to provide information for preparation of corresponding marked-up record 
prints. 

a. Give particular attention to information on concealed elements that would be difficult to identify or 
measure and record later. 

2. Mark the Contract Drawings and Shop Drawings completely and accurately.  Utilize personnel proficient at 
recording graphic information in production of marked-up record prints. 

3. Mark record sets with erasable, red-colored pencil.  Use other colors to distinguish between changes for 
different categories of the Work at same location. 

4. Note Construction Change Directive numbers, alternate numbers, Change Order numbers, and similar 
identification, where applicable. 

B. Format:  Identify and date each record Drawing; include the designation "PROJECT RECORD DRAWING" in a 
prominent location. 
1. Record Prints:  Organize record prints and newly prepared record Drawings into manageable sets.  Bind 

each set with durable paper cover sheets.  Include identification on cover sheets. 
2. Identification:  As follows: 

a. Project name. 
b. Date. 
c. Designation "PROJECT RECORD DRAWINGS." 
d. Name of Architect. 
e. Name of Contractor. 

2.2 RECORD SPECIFICATIONS 

A. Preparation:  Mark Specifications to indicate the actual product installation where installation varies from that 
indicated in Specifications, addenda, and contract modifications. 

B. Format:  Submit record Specifications as paper copy. 

2.3 RECORD PRODUCT DATA 

A. Preparation:  Mark Product Data to indicate the actual product installation where installation varies substantially 
from that indicated in Product Data submittal. 
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B. Format:  Submit record Product Data as paper copy. 

2.4 MISCELLANEOUS RECORD SUBMITTALS 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous record keeping and 
submittal in connection with actual performance of the Work.  Bind or file miscellaneous records and identify each, 
ready for continued use and reference. 

2.5 OPERATION AND MAINTENANCE DATA 

A. Format:  Heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 2 copies. 

B. Emergency Manuals:  Types of emergencies, emergency instructions, and emergency procedures. 

C. Operation Manuals:  System, subsystem, and equipment descriptions, operating procedures, wiring diagrams, 
control diagrams and sequence of operation, and piped system diagrams. 

D. Product Maintenance Manuals:  Source information, product information, maintenance procedures, repair materials 
and sources, and warranties and bonds. 

E. Systems and Equipment Maintenance Manuals:  Source information, manufacturers' maintenance documentation, 
maintenance procedures, maintenance and service schedules, spare parts list and source information, 
maintenance service contracts, and warranties and bonds. 

PART 3 - EXECUTION 

3.1 RECORDING AND MAINTENANCE 

A. Recording:  Maintain one copy of each submittal during the construction period for project record document 
purposes.  Post changes and modifications to project record documents as they occur; do not wait until the end of 
Project. 

B. Maintenance of Record Documents and Samples:  Store record documents and Samples in the field office apart 
from the Contract Documents used for construction.  Do not use project record documents for construction 
purposes.  Maintain record documents in good order and in a clean, dry, legible condition, protected from 
deterioration and loss.  Provide access to project record documents for Architect's reference during normal working 
hours. 

END OF SECTION 017839 


